QUICK GUIDE

MOBILE OVERVIEW . PROGRESS

InEight”

@ INSTALL&SIGNIN ® SET UP PROJECT ACCESS
1. Download the Progress Mobile app to 1. Open Suite administration > Roles and permissions. 7. Open Suite administration > User management.
your device. SUITE ADMINISTRATION SUITE ADMINISTRATION
InEight Progress
InEight Inc User management User management
[ open ) Roles and permissions Roles and permissions

Application integrations Application integrations

2. Signin using the Customer Code for your

organization. 2. Selectyourrole and click Edit role I__ﬂ’ icon. 8. Selecta user and click Edit user Df icon.

3. Scrollto the Progresssection. 9. Openthe ROLES tab.

INEIGHT @ 4. Ifyou are an executor, select the following: 10. Click Add role
Daily planning [ Select all 11. Selectthe correctrole and project from the drop-down
View daily plans assigned to me - menus.
(¥) Add daily plans assigned to me * Role * Organization/Projact
() Edit daily plans assigned to me Foreman . Wards Island WWTP | 183850 X v
- (%) Delete daily plans assigned to me . .
L - NOTE: A role must be assigned at the project level for
A daily pl . . .
ppreve dallyplan man hours o me projects to appearin the Progress Mobile app. Roles only
. . [0 Approve daily plan quantities to me . . . . .
® You can find your Customer Code in the URL - assigned at th'e organization level will not appearin
of your InEight web application. Progress Mobile.

5. Ifyou are an approver, select the following: 12, Click Save

@ Daily Plan x + Daily planning O Selectall

R On the Progress Mobile app, you can now see your
View daily plans assigned to me

. S o assigned projects.
e c - bayhlll na. ‘da'mEIght'CDm' i @Add daily plans assigned to me

— - Edit daily plans assigned to me Projects
— {2  Steel Structure Training Job 2| 1. &
@ Delete daily plans assigned to me

Approve daily plan man hours to me Steel Structure Training Job 2

0509 >

Approve daily plan quantities to me Training Job

T Training Jot >

H Wards Island WWTP N
6. ClickSave.

Steel Structure Training Job
Ter
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@ TROUBLESHOOTING v Areyou assigned to this project?
See: SET UP PROJECT ACCESS

v" Do you have permission to view daily plans assigned to others?
If you are attempting to view a daily plan that is assigned to another user, you may need to

1. Inthe Progress Mobile app, open a project. Recent
daily plans that have been submitted to Execution will

be displayed.
switch to a new executor under My Plans.

Steel Structure Training Job 2

@ Daily Plans l View by executor : My Plans Q
< Steel Struc Job 2 =
:::: i — - @ . @ DaiyPlans | q View by executor : My Plans Q
orma S Py | co = ®E® ,
@ MyPlans
Mod 7 — Execution m '.T‘Il ﬂﬁh i - admin In€ight - Fereman
G 7 il (@

2. Ifyoudon’t see a daily plan, check the following;: Configure permissions to access daily plans assigned to others: Suite administration > Roles

V" Has the plan been submitted to execution? and permissions > Progress > Daily planning
Open the daily plan on Progress Web and m to execution. Daily planning O setectan
(O Manage settings on device *

v What is the date of the daily plan?
View daily plans assigned to others
Check Date Settings: Project Settings > Progress > General @ Add daly plans t0 others

[ Edit daily plans assigned to others

General
(¥) Delete daily plans assigned to others
Week start day Flag hours as exception on the employee review screen when
they are below this value
Show existing plans for up to how many days in the past in Show existing plans for up ta how many days in the future in ‘ SYNCING
10 . s . To sync Progress Mobile with Progress Web, click the Sync icon.
You can use Progress Mobile online or offline. An Internet connection is only required to perform

Ay Modification onlv allowed when no plans exist

v" Whois the assigned executor/approver?
Open the daily plan on Progress Web and check the executor and/or

async.
Note: Differentdata is synced from the Projects List, Plans List, and Plan Details

pages. Syncing an individual plan from the details page does not download Master

approveron the Overview tab.
Data, but only syncs the selected plan.

ﬁ OVERVIEW TIME SHEET QUANTITIES

SYNCICONS:

. App is online but has not been synced.
Approvers (1 Required)
v Superintendant v . App is offline. ! Latest sync was successful.
7 Latest sync was unsuccessful.

. App is currently syncing.

Laura Koonce

Unsynced changes.

@ Add approver
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